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	Job Title
	Health and Safety Manager

	Salary
	On application.
	
	

	Department
	Business Integrity
	Division
	Administration and Finance

	Reporting To
	Business Integrity Manager
	Location
	Cilegon, Banten Province – with occasional travel.

	Duration
	Permanent
	Last Updated
	7th August 2012


Context

PT Guna Teguh Abadi (GTA) is an Indonesian owned and operated construction company, specialising in Heavy Lift and other service solutions, for all Energy and Manufacturing Industries; within Indonesia.
With a total workforce of more than 1,200 employees, PT GTA is embarking on an ambitious expansion programme to achieve their 5 year mission,

“By 2017, to be the leading Sub Contractor Construction Company for Heavy Industry, providing complete construction solutions in Erection, Maintenance and Decommissioning; across all Energy and Manufacturing sectors, within Indonesia.”
In order to help us achieve this goal, we now require an experienced and talented Health and Safety Manager.
If you are looking for a fresh challenge and the opportunity to truly make your mark by fulfilling the role of a new position of key responsibility, in an autonomous environment, where your career progression with an expanding company is limited only by your abilities, then we would like to talk to you. 
Main Duties and Responsibilities

To improve, develop and lead all Health and Safety activity that will achieve the following key aims,
· The creation of a comprehensive set of role specific Health and Safety processes 
that comply with legislation.
· With the support of the Senior Management Team, actively work towards ISO 9001 
company certification.
· Assist line managers in following established Health and Safety processes and 
procedures consistently.
· Identify safety training needs, organise and co-ordinate safety training courses and 
prepare training material where appropriate
· Coordinate monthly safety meetings.
· Assist in appointment of safety representatives for all departments and local safety 
managers, per project location.

· Communicate changes in Safety and Environment legislation to Management, 
providing advice on required Safety equipment and sourcing of equipment.
· Conduct surveys and audits as required to identify unsafe acts, conditions, and hazards, investigate root causes and identify corrective and preventative actions and report to management.
· Evaluate incident forms, surveys and audits to establish root causes and, together 
with Supervisors and Managers concerned, formulate a plan of action to correct 
non-compliant behaviours or conditions.
· In conjunction with the Security Manager, formulate emergency and contingency plans and coordinate at least two evacuation exercises per year to ensure that all staff become familiar with procedures for Natural Disasters, Industrial Action, Political Unrest, Fire, Explosions, Bomb Threats etc.
· To continuously promote and reinforce a results orientated yet people friendly working environment.

· To undertake any other reasonable requests of the Senior Management Team, as and when required.
Person Specification

	Job Title:  Health and Safety Manager

	Education/ Training
	· Educated to Degree level in an appropriate subject.
· Evidence of continuous professional development.

· A professional qualification in Health and Safety Management required.
· ISO accreditation highly advantageous.

	Experience


	· At least 5 years Health and Safety Management experience.  
· At least 2 years Health and Safety procedure/process development experience.
· Experience of construction industry required.
· Experience of Heavy Lifting highly advantageous.

	Skills

	· Able to consult and work effectively with a wide range of employees, from Skilled Worker to Director level.
· Able to develop coherent and consistent Health and Safety procedures/processes that meet and exceed statutory requirements.
· Ability to create comprehensive Audit and Management systems.

· Have the ability and desire to suggest improvements without being prompted.
· Excellent presentation and persuasion skills.
· English communication skills highly advantageous.

	Behaviours


	· Adopt a consultative approach with employees, ensuring staff input to the development of new Health and Safety procedures/processes.
· Be supportive to colleagues, particularly when implementing new systems.
· Ensure equal opportunities and anti-discriminatory practices and promote diversity.
· Support a culture of trust and open communication.

	Special Circumstances
	· Able to occasionally travel and work across Indonesia, when required.
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